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CHAPTER XV 

15.1 Hostel Rules Hostel Administration 

15.1 Every hostel shall have a Warden, who will be responsible for the administration of the 

hostel and for enforcement of the hostel rules. The Warden will be appointed by the Students’ 

Welfare Officer in consultation with the Dean(s) concerned from amongst the teachers, normally 

for a term of 2 years. 

15.1.1 The Warden(s) will be paid fixed honorarium for this additional responsibility and fixed 

telephone facility at their residences. 

15.1.2 The Warden will have the following responsibilities: 

i) He/she will be responsible for the allotment of hostel rooms in accordance with the hostel rules 

and for the maintenance of discipline within the hostel. 

ii) He/she will attend the hostel office daily at least for one hour at a specified time, which will 

be notified on the notice board for the information of the students. 

 iii) He/she will be responsible for the supervision of the working of the staff placed under 

him/her who shall take order from him/her. He/She will report to the Students' Welfare Officer 

for disciplinary action of any instance of dereliction of duty or negligence or misbehavior on the 

part of staff. 

 iv) He/she shall report to the University Medical Officer all cases of illness or accidental cases 

occurring within Hostel only and ensure that the students concerned receive proper medical care. 

He/she will also inform the Students' Welfare Officer regarding all such cases immediately. 

v) He/she will inspect the kitchen, the dining room, the common room and other facilities, etc., 

regularly and when any defect is noticed, he/she will have to take appropriate measures to set it 

right. 

vi) He/she will appoint the Chief Prefect/ Prefects of the hostel in consultation with residents as 

prescribed in the relevant rules and supervise their work. 
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vii) He/she shall ensure that no un-authorised person stays in the hostel and will issue permits for 

the stay of guests in consultation with Chief Prefect/ Prefects under intimation to the Students' 

Welfare Officer. 

viii) He/she shall, with the help of his/her staff and/or Chief Prefect/Prefects, check the un-

authorized and misuse of electrical appliances. 

ix) He/she will be responsible for the proper organisation and conduct of hostel functions, 

festivals, etc. Within the hostel, the Hostel Warden will be responsible to the Students' Welfare 

Officer for the maintenance of discipline and good behaviour of the residents, and will keep the 

Students' Welfare Officer/Dean concerned informed of all acts of indiscipline and misbehaviour 

and the action taken by him/her.  

15.2 Powers of Disciplinary Action  

15.2.1   The powers of disciplinary action of the Warden, Students' Welfare Officer and the Dean 

shall be as under, the punishment depending on the nature and severity of the offence: 

15.2.2 Warden i) Warning. ii) Fine upto Rs. 2,000/- in consultation with Students' Welfare 

Officer /Dean concerned. iii) Expulsion from the hostel on account of indiscipline and 

nonpayment of hostel/mess dues in consultation with Students' Welfare Officer /Dean concerned. 

iv) To recover the cost of the damaged property of hostel from the defaulters. 

15.2.3 Students' Welfare Officer i) Warning. ii) Fine upto Rs. 5,000/- iii) Expulsion from the 

hostel for gross negligence/indiscipline. iv) Removal/debarring from part-time employment. v) 

Placement on Conduct Probation. vi) To recover the cost of the damaged property of hostel from 

the defaulters. 

15.2.4 Dean i) Warning ii) Fine upto Rs. 10,000/- iii) Placement on Conduct Probation. iv) 

Temporary or permanent withdrawal of concession/aid/ Stipend/Scholarship/Fellowship. v) 

Removal/debarring from part-time employment. vi) Rustication from the college (subject to the 

procedure laid down in the Academic Regulation) vii) Recommendation for expulsion from the 

college (as per procedure laid down in the Academic Regulation). 
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15.2.5 The Warden will have the authority to enter the room of any student and also make a 

search of the room, when necessary. He/She will also have the authority, when the need arises, to 

break open the lock of any room and also to shift the belongings of a student to any other place. 

15.2.6 The Warden will have the authority to confiscate any unauthorised electric or other 

appliances or gadgets being used by a student and also to impose or recommend the imposition 

of a fine for such un-authorised use. 

15.2.7 Subject to instructions that may be issued, from time to time, by the Students' Welfare 

Officer, the Warden will make allotment/reallotment of rooms in the hostel and such allotment 

shall be final.  

15.3 Utilization of Funds 

15.3.1  All hostel funds, including: (a) hostel maintenance fund, (b) hostel utensils and crockery 

breakage fund, (c) common room fund, (d) heater charges, (e) electricity and water charges, will 

be operated by the Students' Welfare Officer who shall keep the money in a current account in a 

bank authorised by the University. 

15.3.2 The Students' Welfare Officer is authorised to make purchase/ incur expenditure of the 

hostel funds for the following purposes: i) Electricity and Water charges: Payment of electricity 

and water charges. ii) Hostel maintenance fund: Purchase of stationery, repair of hostel furniture, 

hiring and cartage of furniture, etc. 107 iii) Common room fund: 

(i) Purchase of newspapers and magazines and equipments for indoor games and repair of such 

equipments 

(ii) repair of radio and television sets and 

(iii) organization of hostel functions and other festivals, including hostel competitions and 

incidental expenditure relating thereto, including refreshment, award of prizes, renting of loud-

speakers, shamianas, furniture, crockery, etc., and any other expenditure relating to the 

promotion of co-curricular activities in the hostel. 

iv) Utensil fee: Purchase, replacement, maintenance, repair and tinning of utensils, crockery and 

cutlery. v) Other funds: Any other expenditure relating to the welfare of residents of the hostel. 
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15.3.3 The Students' Welfare Officer will have the authority to write-off or declare any article 

purchased out of hostel funds as unserviceable and order its disposal in the best interest of the 

hostel. Any amount realized through such disposal shall be credited to the appropriate hostel 

fund.  

15.4 Admission of Students to Hostel and Allotment of Rooms 

15.4.1  i) The admission and allotment of rooms in the hostel shall be on the basis of merit 

subject to availability of rooms. At the time of admission/registration, all students who wish to 

reside in the University hostel shall apply in the prescribed form, to the Students' Welfare 

Officer, for admission to a hostel. After allotment of the Hostel, student shall deposit the 

requisite fee in the office of concerned Dean immediately, otherwise the allotment shall be 

cancelled. 

ii) At the time of admission to the Hostel, each student shall be provided a booklet of Hostel 

Rules at the initial cost of Rs. 20.00 to be deposited with the fees. In case of loss, the duplicate 

copy of the booklet will be issued on the payment of Rs. 40.00. 

iii) In case of girl residents, personal record i.e. names(s) of the authorised local 

guardians/visitor, leave availed, etc., shall be recorded by the Hostel Warden on the prescribed 

proforma. 108 Provided that the parents/guardians of girl students shall submit names and 

addresses of the local guardians and a list of authorised visitors/relatives on the prescribed 

proforma to the Hostel Warden. 

15.4.2 In the event of seats(s) falling vacant during the currency of the semester, the desirous 

students may apply for admission to the hostel according to the procedure laid down above. 

15.5 Allotment of Cubicles and Dormitories 

15.5.1 Allotment of cubicles and dormitories will be made on a date to be announced by the 

Warden. When allotment of dormitories is to be made, the concerned student shall be present at 

that time and his/ her choice of partner(s) may be given due consideration. Except in the case of 

brothers and other close relatives, room mates in the dormitories shall normally belong to the 

same class. 
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15.5.2 No hostel resident shall be allowed to change his/her room without the permission of the 

Hostel Warden /Students' Welfare Officer. Normally, no change of room shall be permitted after 

the general allotment. 

15.5.3 After the general allotment and at the beginning of each subsequent semester, the Hostel 

Warden shall send a complete list of the students staying in his/her hostel along with their room 

numbers to the Students' Welfare Officer and the Dean concerned.  

15.6 Refusal of Admission 

15.6 The Students' Welfare Officer reserves the right of refusing admission to any student whose 

admission in his/her opinion is not in the interest of hostel discipline. However, the student has a 

right to appeal to the concerned Dean.  

15.7 Appointment and Duties of Prefects 

15.7 Prefects will be appointed every year by the Warden from amongst senior students of good 

standing to assist him in the administration of the hostel. There shall be one Prefect for each 

floor/wing of the hostel, subject to a maximum of three Prefects per hostel and one of them shall 

be declared as Chief Prefect. 

15.7.1 The Prefect shall perform the following duties: 

i) Take the roll call of the hostel residents in his/her block/wing, as prescribed in these rules and 

report to the Warden about 109 all the absentees at the time of the roll-call as well as about 

absentees during the whole night. Failure of Prefect to report such cases to the Warden will 

amount to a gross negligence on his/her part for which the Warden may remove him/her from 

his/her Prefectship. 

ii) To ensure that all hostel rules are observed by the students of his/her block/wing and bring to 

the notice of the Warden any breach of these rules by any student in that block/wing. 

iii) To look after the sanitation of his/her block/wing and bring to the notice of the Warden any 

failure or negligence of the sanitary staff of the hostel in the performance of their duties. 
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iv) To be available and approachable by all students of his/her wing/block and to show interest in 

their welfare activities. 

v) To report to the Warden and Medical Officer every case of illness and to ensure that the sick 

student is taken care of promptly. 

15.7.2 The prefect of the hostel shall be exempted from the payment of hostel room rent. 

15.7.3 In the performance of his/her duties, the Prefect shall use persuasive and not coercive 

methods, and shall not under any circumstances take the law into his/her own hands.  

15.8 Hostel Committee 

15.8 Every hostel shall have a Hostel Committee consisting of the Hostel Warden, who shall be 

the Chairman, Prefect(s), Common Room Secretary and Mess Manager(s). 

15.8.1 The Hostel Committee shall meet at least twice every month or earlier, if it is necessary. 

15.8.2 The Hostel Warden shall consult this committee on all matters relating to the welfare of 

the hostel residents including ragging, maintenance and management of the Common Room, 

Kitchen(s), Canteen (if any), purchase of newspapers and magazines, organisation of functions, 

etc. 

15.8.3 The Hostel Warden will communicate to the Students' Welfare Officer under intimation to 

the Dean concerned, the proceedings of all these meetings, drawing his/her attention to the 

grievances or difficulties experienced by the students and to their complaints or suggestions so 

that these may be attended to promptly.  

15.9 Conduct and Discipline 

15.9 Students shall maintain discipline and a peaceful atmosphere in the Hostel. 

15.9.1 A student may be fined or expelled from the hostel, rusticated or expelled from the 

college or subjected to other suitable punishment, depending on the circumstances by the 

authority competent to impose such penalty for the following reasons: 
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i) Misbehaviour of any kind including disrespectful conduct towards officials and fellow 

residents. 

ii) Teasing and harassing other students and/or use of violence. 

iii) Stealing or pilfering Hostel/University property or the property of other students. 

iv) Unruly conduct or rowdyism. 

v) Writing on the walls or other parts of the hostel building or sticking of posters or distribution 

of un-authorised handbills or notices. 

vi) Making noise and or creating other disturbance, including the use of transistor, etc. in such a 

manner as to disturb others. 

vii) Participating or causing others to participate in strikes, demonstrations for disturbance of any 

kind or behaving or causing others to behave in such a manner as to bring the 

Hostel/College/University into disrepute. 

viii) Convening/organising/attending un-authorised meeting withinNon-payment of hostel/mess 

dues in time. 

x) Gambling in the hostel premises. 

xi) Keeping or consumption of intoxicating drinks or drugs. 

xii) Keeping fire-arms, other lethal weapons or poison. 

xiii) Entertaining un-authorised guests. 

xiv) Breach of any of the hostel rules. 

15.9.2 Provided that where a student has been found guilty of having grossly misbehaved with a 

member of faculty or other employee of the University, the minimum punishment shall be 

expulsion from the University. 

15.9.3 No student shall keep gold or costly jewellery/sharp weapon, etc., in his/her room. 
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15.9.4 No meeting other than those authorised by the Warden, shall be held in the hostel 

premises. 

15.9.5 While visiting the Common Room, Dining Hall and the Canteen, the students shall be in 

proper dress. 

15.9.6 Students shall use or handle with care all property belonging to hostel. When a student is 

found guilty of wilful damage to hostel property, the Hostel Warden may recover the cost of 

repair or replacement and, in addition, also impose a fine or recommend the imposition of a fine 

depending on the circumstances. The amounts, thus, realised shall be credited to the Hostel 

Maintenance Fund. 

15.9.7 All rooms in the hostel shall be open for inspection by the Hostel Warden/Students' 

Welfare Officer/Dean at any time during the day or night. 

15.9.8 Students shall not abuse, maltreat or assault hostel employees, including mess servants 

and employees of the canteen, if any. 

15.9.9 All dealings of students with fellow-students and others shall be courteous. Quarrels or 

disputes with fellow-students shall be avoided. Students shall not under any circumstances, take 

the law in their own hands, but report such cases in writing to the Hostel Warden. 

15.10 Electricity Charges/ Gadgets 

15.10  Electric bulbs are not supplied by the University in the hostel rooms and students should 

bring them at their own. 

15.10.1 The use of heaters, electric rod, kettles and other appliances without the prior written 

permission of the Hostel Warden is strictly prohibited. Un-authorised use is punishable by 

confiscating the appliance/gadgets, and/or a fine. 

15.10.2 Light and electric heaters shall be switched off when not in use. No student shall at any 

time lock his room with the light or heater on. 

15.10.3 Tempering with the electric installations shall be treated as a serious offence. When there 

is need for carrying out a repair, the electrician of the University should be called in.  
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15.11 Furniture and Equipment 

15.11 Students shall keep their rooms neat and tidy and shall be responsible, jointly and 

individually, for the furniture issued to them and for the fittings present in their rooms at the time 

of occupation. If a student observes any damage or defect in the furniture issued to him/her or in 

the permanent fittings in his/her room or finds anything missing at the time he/she occupies the 

room, it shall be his/her duty to bring it to the notice of the Hostel Warden failing which it will 

be presumed that everything was in order at the time of occupation. 

15.11.1 Furniture shall not be removed from one room to another. The furniture belonging to the 

Common Room or the Dining Hall or the hostel office or the Hostel Guest Room shall not be 

taken out or brought into the living rooms. 

15.11.2 When the student vacates his/her room before the summer break or after withdrawal or 

expulsion, he/she shall return to the Hostel Warden all hostel furniture and other property issued 

to him/her, failing which he/she shall be liable to pay the entire cost of such furniture or other 

property. 

15.12 Night Roll-Call 

15.12.1 The night roll-call will be taken by the concerned Prefect at 9.00 P.M. in winter and 

10.00 P.M. in summer. Every student must be present in his/her room to avoid inconvenience to 

the Prefect at the time of roll-call. 

15.12.2 Provided that all the girl residents must be back in the hostel by 6 P.M. However, the 

postgraduate students can go to the Library/Laboratory with due permission from the Hostel 

Warden on the recommendations of the Head of the Department concerned. 

15.12.3 A student found absent at the time of the roll-call, without making any entry in the 

register, shall be liable to a fine of Rs. 10.00 per absence. The fine list shall be put up on the 

Notice Board at the end of each month. 

15.12.4 The names of the residents found absent from the hostel without the prior permission of 

the Hostel Warden shall be communicated to their parents/guardians under intimation to the 

concerned Dean/Students' Welfare Officer. 
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15.12.5 No hostel resident shall stay outside the hostel for the night without permission of the 

Hostel Warden. However, the student who wishes to go out of the hostel for a few hours in the 

evening to witness a cinema show or for any other purpose and may not return in time for the 

roll-call, may do so after making the following entries in the register kept for the purpose with 

the Chowkidar: i) Date ii) Name iii) Room Number iv) Time of leaving the hostel v) Reason for 

leaving the hostel and vi) Probable time of return. 

15.12.6 Absence from the hostel during the night, without the permission of the Hostel Warden, 

will be deemed to be an act of indiscipline and punished accordingly. Where a student is found to 

be guilty of such an offence too often, the Hostel Warden may recommend his/her expulsion 

from the hostel. 

15.12.7 Night roll-call shall not apply to postgraduate students when they are engaged in 

research, provided that they produce a certificate in the prescribed form, from the Head of the 

Department to the effect that they are required to stay out of the hostel during the night for the 

purpose of research.  

15.13 Leave Rules 

15.13.1 Leave for the absence from the College shall not automatically entitle a student to leave 

the hostel without the permission of the Hostel Warden. When a student wishes to leave the 

hostel for one or more days or nights, he/she may apply to the Hostel Warden in writing and get 

his/her permission. 

15.13.2 Leave should be got sanctioned before it is availed of. 

5.13.3 A student absenting himself/herself from the hostel, without getting his/her leave 

sanctioned, may be subjected to a fine of minimum Rs 50/- or other disciplinary action.  

15.14 Guests 

15.14.1 No student shall be allowed to keep a guest in his/her room. 

15.14.2 Normally, only parents or close relatives coming from far off places will be permitted to 

stay as guests in the Rest Houses of the University on payment of charges subject to the 
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availability of accommodation which will be provided on the recommendation of the concerned 

Hostel Warden/Students’ Welfare Officer. 

15.14.3 Names of the guests visiting the hostel shall be entered in the visitor's register 

maintained in the hostel. 

15.14.4 No guest shall be allowed to stay in the rest houses for more than two days.  

15.14.5 A student keeping a guest in the Hostel shall be liable to disciplinary action. 

15.14.6 In every Hostel there shall be a visitor's room where all the residents can meet their 

guests/visitors.  

15.14.7 No visitor will be allowed to see the girl residents before and after the notified visiting 

hours. However, in case of emergency, the parents/guardians of girl residents can visit wards 

with the permission of the Hostel Warden. 

15.14.8 The following visiting hours shall be observed in case of girl residents:  

Sr. No.   Day      Timings  

1.   Wednesday     3.00 P.M. to 5.00 P.M. 

2.   Holidays including Sundays   9.00 A.M. to 5.00 P.M. 

 However, the above visiting hours may be changed by the Hostel Warden with prior approval of 

the Students' Welfare Officer.  

15.15 Maintenance of Lawns and Cleanliness 

15.15 The lawns around the hostel are meant for the benefit of the students and for improving the 

appearance of the hostels. Students are expected to help and to take interest in their maintenance. 

They shall avoid crossing the lawns and shall use only the passages that are provided. Hedges 

shall not be tempered with nor flowers be plucked. 

15.15.1 Cycling in the lawns and verandahs is strictly prohibited. 

15.15.2 Spitting, except at places meant for such purposes is strictly prohibited. 
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15.15.3 Walls, furniture and doors, etc. shall not be disfigured or damaged with ink, pencil, chalk 

or knives, etc. 

15.15.4 Wash basins shall not be blocked with sand, mud or other extraneous materials. For 

washing hands, only soap should be used.  

15.16 Withdrawals/Removal from the Hostels and Vacation of Hostel Room before Break  

15.16.1 A resident, who desires to withdraw from the hostel, shall submit an application on the 

prescribed form, to the Hostel Warden after having cleared all hostel dues. 

15.16.2 Before permitting student to withdraw from the hostel, the Hostel Warden shall ensure 

that he/she has: i) cleared all his/her dues of the hostel, ii) returned in good condition, all hostel 

property issued to him/her, iii) cleared all his/her dues including mess fine as a member. 

15.16.3 Even though a student might have actually vacated his/her room, he/she shall be liable to 

pay all hostel and mess dues and fines, standing against his/her name upto the date he/she 

continues to be on the rolls of the hostel and until his/her name is formally withdrawn with the 

permission of the Hostel Warden. 

15.16.4 No student shall be allowed to stay in the hostel if his/her hostel and mess dues are in 

arrears for more than a month. 

15.16.5 Where a student has left the hostel, for whatever reason without clearing his/her dues to 

the hostel, the Dean concerned may effect the recovery of the outstanding dues from the security 

deposits. In case the outstanding amount exceeds the amount of deposit, the matter shall be 

reported by the Dean concerned to the Registrar who shall withhold the result or issue of a 

provisional degree certificate, transcript, or degree till the balance of the outstanding dues is paid 

by the student. If such a student has not completed the programme, the Dean concerned may 

withhold his/her character certificate until he/she gets a clearance chit from the Hostel Warden. 

15.16.6 All students shall ordinarily, vacate their rooms before the commencement of each break 

and hand over to the Hostel Warden the furniture and other property issued to them. 

15.16.7 Postgraduate students desirous of staying in the hostel during breaks may be permitted 

by the Hostel Warden on payment of room rent, electricity and water charges as prescribed. 
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15.16.8 The competent authority shall have the power to add to these rules or delete or amend 

any of the existing rules from time to time. 


